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RAPID CALCULATION 


Time—30 minutes 











InstRuUCTIONS. (Grade LX do problems 1-8. 
Grade X do problems 1-9. 
Grade XI do problems 1-10. 
VALUES GRADE [X GRADE X GRADE XI 
im 3x5=15 3x4=12 3xXx4=12 
2. ax 2116 Oe abd et a3 
3. 13x1=13, - .18x1=13 13x1=18 
A. 13x F=138 Pio l=13 lel 13 
5. 4x2= 8 4x1l= 4 Aex Li 4 
6. 9 7 5 
7. 10x 2=20 LOO LOMX<ee— 10 
8. Spaz = 6 8x2=16 8x2=16 
9: ; 4x3=12 4x3=12 
10. ; ae nis Ao 12 
100 100 100 
1. Add: (a) 35724 (b) 234 3.25 
74618 93 O75 
93485 146 24.85 
56372 ie 142.0065 
87649 254 8.765 
48964 322 2.53 
59638 584 00242 
89657 23.5 
36498 
2. Subtract: (a) 457256 — (b) 2000. (c) 321 
369387 00879 9# 











[OVER] 


3. Multiply and add: 


(1) 215 >¢ One OREN ey 
8 2.510 nee 52.8 X20 = eee 
97S eee BLOX. O= eee 
4D 5 t== en ea 

(c) 162 x 254-= 
152 22 ven ey 
OX oo Ue ee 
4, Divide and add : 

(O.) 3 (iL 2. (eee (0) 65:0.) 323 eee ee 
2 78 6. eres 444—.06 =...... 
O00 20 = tee 6,03 000 =e 
1544—-8=...... “ay GN 

(0) Oe eee 
92i15— 
205 ae 


5. Express the following as decimals, corrected to the nearest 
figure in the second place, and total : 


65 —— 
5S =... 


6. Simplify: 34 x 3,4.+182+4+4,5-1 


7. Multiply and total : 
() 24h) Ot ee 
45x 1124 
49 x 25 
OO Xl ree 


et GO ee ee 


SO 0 1.0 ae 


ee cee. 16) se 


eee 


s 7678 


jhe ae 


aA pre ee tS Fors: 
“ 


36x Ll = 22a 
2 <0) Oise 
DAO S0 i = eee 
650%.6 [ion 


(6) 


8. Find: 


(esta Ol O6G=...... (b) 80 articles @ $ .O6f=...... 
Bue, Ola0G =... 2. 24 articles@ .084=...... 
834% of 486=...... 84 articles @ 1.124=...... 

$ $ 


9. Fill in the blanks: 
(a) List Price, $1558.00 
4% Discount, $........ 
Net Price, SA eens. ek 


(6b) Purchase Price of Goods, $4650.00 
Commission 3%, $........ 
Total Cost, Saree ee ear 


(c) Assessment, $2400.00 
Tax rate, 30 mills on the dollar 


POias newer ade oe 4 
(d) Interest on $375 at 6% per annum for 95 days is 
eestor eA 
10. (a) Find premium on policy of $6000 at 14% premium. 
ATI WOLD: Demure da 3 
(b) Find exchange on cheque for $134.50 at £%. 
LUIS WET sin oe ec ce 


(c) At what price must a merchant mark goods which 
cost $60 in order that he may give a discount of 10% off the 
marked price and still make a profit of 20% on the cost ? 


PASO eet aes 


(d) Fill in the blanks: 














Gain % Loss % | Selling 
Cost on Cost on Cost Price 
30 a7 Pon 
97.80 rr a a ee 30.58 
120.00 es ca 102.50 
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JUNIOR BUSINESS PRACTICE—GRADE IX 


Time—2 hours 





(Ruled forms should be supplied.) 


Note: A candidate must answer ALL of Part A and any 
THREE questions of Part B. 


EArt’ 
(ALL questions to be answered.) 


1. It has been decided that, with your parents’ assistance, 
you are to open a Savings Account in the Canadian Bank of 
Commerce. 

(a) State briefly any three reasons why a Savings Bank 
Account is better than keeping money at home. (Value=6) 
(6) Outline the information given on a signature card 
and state its main purpose. (Value=4) 
(c) Prepare an outline as shown below. Fill in the blanks 
in the table by printing any three additional differences. (Value=6) 


DIFFERENCES BETWEEN 


The Savings Bank Account | and The Current Bank Account 


No statement at end of month 1 | Statement received atendof month 


bo 


3 
4 
2. The following are your transactions for the month of 

April, 1945: 

April 2. Your opening deposit consisted of five $1 bills, one $2 
bill, two $10 bills, one $20 bill, silver coins, $1.35, 
and copper coins, 15c. 

5. You withdrew cash $2.75. 

9. You issued your first cheque to Mr. Joseph Carroll for 
$7.50. (Nore: This cheque was presented to, and 
entered by, your bank three days later.) 

[OVER] 


14. You received your semi-monthly allowance of $2.50 
cash and you deposited all but 75c. of it. 

' 24. You sent a cheque to the Canadian Red Cross for 
35.00. This cheque was presented at your bank two 
days later. 

30. You withdrew, in cash, one-tenth (1/10) of the balance 
on hand. 


Using the forms provided, 
(a) Make out the deposit slp for your opening deposit of 
April 2, using as your account number M641. (Value=4) 


(6) Make out the stub and cheque (number 1) you sent 
Mr. Carroll on April 9. This was an advance payment on your 
summer camp fees. Also outline where you would place the 
excise stamp on this cheque, indicating the amount of the stamp 


inside the outline. (Value=5) 
(c) Show the Bank Pass Book written up to date for the 
period April 2 through April 30, 1945. (Value=7) 


3. In connection with your new savings account you have 
also agreed to keep a Cash Book with Bank Columns. Make 
the following entries in this Cash Book for the month of May, 
1945. (Value=10) 
. Your balances are: cash $3.05, bank $31.50. 

You receive a cash gift from your uncle, $10.00. 

. You bought a pair of gym shoes for cash $1.75. 

. You deposited $10.00 cash. 

. You paid your annual fee to the Valley Tennis Club 
by cheque No. 3 for $4.00. 

19. You received cash for running errands, 50c. 

25. You found a 25c. piece on the street. 

30. You deposited all cash on hand. 

31. You balanced and closed off the Cash Book. 


May 


me wT OU OT 


1 


4. (a) What is a Safety Deposit Box? 
(6) What is unusual about the lock on a Safety Deposit 
Box compartment ? 
(c) List any four valuable papers or items of personal 
property which should be kept in a safety Deposit Box. 


(Value, 3x2=6) 





5. Fill the blanks in the following statements : 


fe tvecisverine mail is merely... 6. ee Sk mail 
PEE tt eeme ee SNP a cca 

(6b) The less expensive type of long distance telephone call 
ISBN As... ss Rea: call and the basic time limit is.......... 


_ (c) The two parts of any telegram which are not included 
imepee word count are the 2). 1.00.0... AU Rema re. sy. . 
(Value, 3x2=6) 


6. In a table similar to the one below fill in the class number 
and print a brief description of the contents of any three classes 
of Canadian Mail. (Value=6) 

CANADIAN MAIL 





Class 
Neen her Contents 











| 
| 
| 


7. As an employee of the Ajax Supply Company whose duties 
include answering the office telephone, show how to improve 
the following telephone conversation by printing improved 








statements. (Value=5) 
A POOR WAY A BETTER WAY 
Hello! 
I don’t know. The bookkeeper looks 
after that. 


What’s your name? 
He isn’t in. Call again. 





8. Condense the following telegraphic message to not more 
than fen words. Keep the meaning perfectly clear and show 
the word count for both messages. (Value=6) 








MESSAGE CONDENSED MESSAGE 


WE WILL PAY CASH WHEN RECEIVED 
‘FOR 20 POSTS HAVING THE SAME 
LENGTH AND BREADTH AS OUR 
LAST ORDER 
Word count is...... Word count is...... 


[OVER] 


PARI aD 
(Answer any THREE but ONLY THREE of the following questions.) 


(Value of each question, 10 = 30) 
9. (a) Why can chain stores usually afford to sell at lower 

prices than independent stores ? 

(b) How do independent merchants frequently attempt to 
meet chain store competition ? 

(c) What is the one quality which all advertising should 
possess ? 

(d) What is a credit sale ? 


(e) Describe briefly what is meant by “posting to the 
ledger” in a small retail store. 


10. (a) Explain in your own words the meaning of the slogan, 
“Tell your pennies where to go. Don't ask them where they 
went.” 

(b) State two desirable future goals for which a student 
might well save money. 


(c) Briefly describe any two tests of a good investment. 


(d@) Explain in your own words the meaning of the slogan 
“ Insurance takes the IF out of LIFE”. 


(e) Define the term “beneficiary ”. 


11. (a) What is a remittance ? 
(b) Name any two important remitting agencies. 


(c) State one important point of difference between the 
Postal Note and the Post Office Money Order. 


(d@) When is exchange chargeable on a cheque ? 


(¢) Name the kind of business paper of which an “I. O. U.” 
is the simplest form. 


12. (a) Distinguish between “ American Plan” and “ European 
Plan” in connection with hotel accommodation. 


(6) What is an itinerary ? 
(c) Define the term “commuter ”. 


(d) Explain the term “reservation” in connection with 
hotel accommodation. 


(e) Explain why it is usually more expensive to pay for a 
dinner “a la carte” than “table d’héte.” 


[SEE PAGE 5] 
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13. (a) What is the cheapest method of transporting large 
quantities of bulk goods (e. g.: wheat, iron, ore) ? 


(6) State two different types of power used by modern 
locomotives other than steam. 


(c) State one advantage and one disadvantage of modern 
highway motor truck transport. 


(ad) State any two factors which help determine the freight 
rate on a shipment of goods. 


(¢) What is the name of Canada’s coast-to-coast airline 
and by whom is it operated ? 


14. (a) Name any two methods by which public utilities may 
purify large amounts of water. 


(6) State two common ways in which water may be care- 
lessly wasted in the home. 


(c) What unit is used to measure the home consumption 
of gas? Of electricity ? 


(d) Hydro-electric power is sometimes referred to as 
“white coal”. Explain this in your own words. 


(e) What method do many public utilities employ to 
encourage prompt payment of their bills ? 
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ARITHMETIC—GRADE X 


Time—24 hours 





Nore. Seven questions constitute a full paper. 


1. On May 30 a merchant sold a piano listed at $640 less 
25% and 5%, terms 2/10, n/30. Find: (Value=14) 


(a) the net price of the piano ; 
(b) the amount required to pay the bill on June 23; 
(c) the amount required to pay the bill on June 4. 


2. Complete the following Time Card and find the wages for 
the week of A. Randall who is employed at $6.40 for an eight 
hour day, with time and a quarter for overtime. 


Week ending June 2, 1945 


Day Times Hours 
IN OUT) Reg. Time {Overtime 





Mon. a.m.| 8.06 12.06 

































































p.m.j12.58 6.09 WAGES: 
Tues. a.m.| 7.56 12.18 Reoul 

p.m. 1.08 4.58 UHL EL aera eens oe By aires 
Wed. a.m.| 8.20 12.02 ChVeriinicee eer re: 1 

p.m.|12.57 6.16 

meet oe ae i | LOTAT Oe. . ct 

Thurs. a.m.} 8.35 11.56 OO 

p-m.}12.57 5.05 
Fri. a.m.| 7.08 12.04 

p.m.]12.57 5.50 
Sat. a.m.| 7.56 1.20 

Total (Value=15) 


[OVER] 


3. Complete the following payroll sheet, based on a regular 
44 hour week, with time and a half allowed for overtime: 





























Employee’s Days of the Week Hours Rate Wages Total 
Number per Wages 
Over- | hour Over- 
Mi T |W|T)|F 1.8 | Reg. | time Reg. | time 
31 8 |9 | 7419 | 83\ 5 70 
32 O4'6a 8 | 74a sared .76 
oo 8 74 949 84 5 80 














(Value=15) 


4. $200.00 Toronto, May 8, 1945. 
Two months after date, I promise to pay ............ 
Se es fs hs tie Thomas Bancrol hee serie eee reeeee 


two? Hundred *s) ac) 6.0. 0s see ee xx/100 Dollars 

Value received with interest at 6/ per annum. 

Due. cee ee eee George Crane. 

Discounted May 9, 1945, at 7%. Find bank discount and 
proceeds. (Value=14) 


Answer any THREE of the following questions. 
(Value = 14 marks for each question.) 

5. A man buys a house for $4200 and wishes to rent it. Out 
of the rent he must pay taxes on an assessment of & of the 
cost at 38 mills on the dollar, insurance on 2 of the cost at 
55c. per $100 for three years, and repairs amounting to $126.58 
yearly. What monthly rent should he get to make 6% on his 
investment ? 


6. A policy of $4000 was issued, containing an 80 per cent 
co-insurance clause, on property worth $5500. In case of a loss 
amounting to $880, how much should the company pay ? 


7. If a hatter sells hats at $1.50 each and loses 25% of C. P., 
what per cent of C. P. would he lose by selling them at $1.60 
each ? 


8. A man sold } of his land, and then 4 of the remainder, 
He afterwards sold 4 of what he had then left and there still 
remained 16 acres which he sold at $22.50 per acre. What was 
the whole farm worth at the same rate ? 


9. The floor of a room 16 feet long and 12 feet wide is to be 
painted in alternate squares of black and white, the side of each 
square being 8 inches. If the white squares cost 2c. each and 
the black ones 3c. each, what will be the total cost ? 


VALUES 


1 


bo 
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BOOKKEEPING—GRADE X 


Time—2 hours 





Part A—THEORY 


(Total possible marks, 40; beng approximately 1 mark 
per point of information.) 


1. Give concise answers to the following questions: 


(a) State the fundamental equation of book- 
keeping. 

(b) Define: Assets; Liabilities ; Capital. 

(c) Give two other common names for Capital. 

(d) Name the three common financial statements, 
and, in your own words, explain what each tells the 
management of the business. 

(e) In which financial statement does the funda- 
mental equation appear ? 

(7): What is: Journalizing ; Posting ? 

(g) From what part of the bookkeeping records 
does the Trial Balance come, and what does it prove 
about the work ? : 

(h) Give one reason for closing the ledger accounts. 

(1) By what is the ledger tested, after ledger- 
closing ? 

(7) What is a “Statement of Account ” ? 


2. Change these expressions into bookkeeping 
language : 

(a) “ Put $5 on the right side of the account 
which records the owner's investment.” 

(b) “The left hand side of an asset account is 
usually the larger.” 

(c) “At the end of the year we listed all the 
things we had for sale, showing quantity and value, 
and found the grand total.” 

(d) “The clerk’s first job was to check the accuracy 
of papers showing the details of purchases made by her 
firm. These papers came from the sellers of the goods.” 

[OVER] 


VALUES 
10x1 3. Give a suitable bookkeeping class name for each 
=10 of the following, and indicate whether it is Asset, 
Liability, Capital, Cost (expense) or Income. (The 
business is a Grocery Store.) 
EXAMPLE 
$4.57 in coin Ans : Cash—an asset 


(a) 25 loaves of bread on hand. 

(6b) A debt owing to us by Mrs. Doe. 

(c) A bicycle for the delivery boy. 

(d) A $5000 excess of assets over liabilities. 

(e) A bill of $5 for advertising Saturday’s sale. 

(f) A sale of blueberry pie. 

(g) A promissory note owing to The Crocker Co., 
Limited. 

(i) Clerk’s wages, paid. 

(7) Our cash register. 

(7) A purchase of 5 bags of flour. 


5xl 4. From those given, select the proper completion for 
—5 the following statements: 

(a) In the cash journal, if the total Cash Cr. 
exceeds the total Cash Dr., you have (i) an overdraft, 
(i1) a gain, (111) a mistake, (iv) a deficiency. 

(b) In ledger-closing, the Profit & Loss account is 
ordinarily closed into (i) the proprietor’s capital account, 
(11) the cash account, (111) the analysis of capital, (iv) the 
proprietor’s drawing account. 

(c) In ledger-closing, the balance of the Profit & 
Loss account may be checked with (1) total of final trial, 
(11) result, in profit and loss statement, (111) capital in 
balance sheet, (iv) Cash Dr. plus Bank Dr. 

(d) The final (post-closing) trial balance should 
agree, figure for figure with (i) the balance sheet, (11) the 
profit and loss statement, (i111) the journal totals, (iv) the 
net investment. 


(e) A “financial period” is (i) the end of the 
ledger-closing, (11) the decimal point between $ and c.; 
(iii) a length of time, (iv) an exclamation mark. 


Part B—PRACTICE 
(Total possible marks, 60.) 


Record the following in journals, previously headed up, tor 
the business of Mr. Jack Thomas: 
2-column General Journal; Sales Journal; Purchase 


Journal ; 


Purchase Returns Journal; Cash Book with columns 


for Cash and Bank; Bills Receivable Journal; Bills Payable 


Journal. 


In these Journals, record following transactions (current 


year): 
June 1. 


Jack Thomas to-day began business at 88 Royal Blvd., 
Toro, Ont., with following investment: Cash on hand, 
$100.00; Cash in Scotia Bank, $700.00 ; Merchandise, 
$4,000.00 ; Store Equipment, $800.00. 


. Ree’d inv. No. 25 from Ward’s, Ltd., covering goods 


bought, amount $1,000.00. Inv. dated June 2, terms 
net 30 days. 


. Reed from Ward’s, Ltd., their Credit Memo. No. 25 


for $20.00, covering allowance for shortage on their 
inv. of the same number. 


. Paid $12.50 in eash to McKie & Co. for letterhead and 


envelopes. 


. Cash sales to date, $75.00. 
. Deposited $125.00. 
. Sold inv. No. 1 of goods to T. Hobbs, of Perth, Ont., 


$215.00, n/30. 


. Sold inv. No. 2 of mdse. to W. Groves, $325.00, terms, 


draft at 15 days date. (W. Groves has his store in 
Arnprior, Ont.) 


. Drew at 15 days from June 6 on W. Groves for the 


amt. of our inv. No. 2, (Our Bill No. 1). 


. Ree’d an inv. of mdse. from M. Smith & Co., of Ottawa, 


$450.00, inv. No 27, dated to-day, terms n/30. 


mocolusinve Nos to. Hobbs of Perth, Ont., $275.00, 


n/30. 


. Ree’d cheque for $65.00 from T. Hobbs, to apply on 


account. 


. Rec'd from M. Smith & Co. their credit inv. for 


$100.00, covering goods returned to them from the 
shipment we received on June 7, because not as ordered. 


(Cr. Inv. No. 26.) 


. Drew a 30-day draft, dated June 6, on T. Hobbs of 


Perth, Ont., face $150.00, to apply on account. 
[OVER] 


10. Sent our cheque No. 1 to Ward’s, Ltd., on a/e, $500.00. 

11. Cash Sales to date, $525.00. 

13. Refund to a customer, $13.60, cash, for goods returned. 

18. Sold inv. No. 4 of goods to B. Crooks of Toro, Ont., 
$400.00, n/30. 

20. Cash Sales to date, $395.50. 

24. Rec’d cheque from W. Groves, $325.00, in settlement 
of his 15-day acceptance due to-day. (Our B/R No. 1.) 

24. Deposited $1100.00. 

24. Sent cheque No. 2 to Wards, Ltd., $480.00 on acct. 

25. Received from Ward’s, Ltd.. their inv. No. 27 of goods, 
3400.00, dated June 22, net 30 days. 

25. Accepted, payable at Royal Bank, Toro, Ont., N. Smith 
W Co's. 30-day date draft on us for $300.00, dated 
June 7, in favour of the Bank of Commerce. (Our 
Bill No. 1.) 

26. Gave our note at 30 days from to-day to Ward’s, Ltd., 
on a/c. — face $400.00, payable at Royal Bank, Toro, 
Ont. 

29. Issued cheque No. 3 to clerk for month’s salary, 
$110.00. 

29. Issued cheque No. 4 to National Co., Ltd., in full pay- 
ment for cash register, amt. $300.00. 

30. Close the Journals for the month. Do NOT post. 

MARKS : Total possible, 55. 
Detail : 14 mark per entry ; total, 39. 
10 marks for Journal closings. 
6 marks for Cash Book closing, and bringing down balance. 


4. Consider the following paper : 
Due Fort William, Ont., June 10, 1945 
Thirty days after date, pay to the order of ........... 
The ComMMERCIAL BANK OF CANADA the sum of $456.88 


Four: Hundred: Pitty-six ae 88/100 Dollars, 

value received, and charge to account of 

To: M. T. Smith, Johnston & Co. 
Smith’s Falls, PersKea: 
Ontario. 


(a) Give the due date of this paper. 

(b) Give the words by which the Drawee would indicate 
acceptance of this draft on June 12, 1945, specifying payment 
at the Bank of Ontario in Smith’s Falls. 

(c) Give, in General Journal form, the entry by which the 
drawer would record the drawing of the above draft. 

MARKS: 14+24+2=5. 
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JUNE, 1945 


SPELLING—GRADE X 


Dictation time—45 minutes. 


Total marks—100. Deduct 3 marks for each error. 


In dictating, give the meaning of each word in A or illustrate its 
meaning by using it in a sentence; re-read all words and sentences 
before the papers are collected. 


schedule 
appraisal 
budget 
exchangeable 
accommodation 
mercantile 
government 
professional 
ingredients 
reference 
municipality 
automatic 
inventories 
requisition 
Saskatchewan 
Sault Ste. Marie 
maritime 
extension 
embarrassment 
councillor 
vacuum 


A 


inflammable 
statistics 
privilege 
combustible 
securities 
enterprise 
stationery 
perceive 
committee 
auxiliary 
miscellaneous 
dissimilar 
indigestible 
intercede 
chauffeur 
recommendation 
independent 
pronunciation 
reference 
counterfeit 
advantageous 


nickel 
practice 
parallel 
apparatus 
procedure 
aerial 
attorney 
committed 
camouflage 
coupon 
believe 
monetary 
monopoly 
unprincipled 
currency 
confidential 
deficit 
manageable 
distillation 
calendar 
accrue 


[OVER] 


B 


1. The customer accepted the draft on presentation. 
2. The clerk made out a bank reconciliation statement. 


3. The classified financial statements were correctly and 
accurately prepared. 


4. The proprietor invested the capital. 


5, His enviable reputation was based on the integrity of his 
character. 


: Conimercial Diploma Lramination 
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STENOGRAPHY — GRADE X 


N. B. Before dictating this paper, the presiding teacher should explain 
the following conditions carefully to the candidates : 

(1) This examination in stenography consists of two parts, Part A 
and Part B. Both of these parts are to be written in shorthand 
from dictation. . 

(2) Part A will be marked according to the correctness of the short- 
hand outlines. No transcript is to be made. 

(3) Part B will be marked according to the correctness of the tran- 
script. The shorthand notes must accompany the transcript. 


Part A 


InstRuUcTIONS: Value, 10 x 10. Deduct one mark for each error either 
in outline or position. Maximum deductions, one mark per word. 
Dictate each group once only in one minute. Allow one-half 
minute interval after each group. 


1. Thank you for your kind invitation to have dinner with 
you and your wife at the Brock Hotel next Friday evening. 


2. Several members of our class have left school to work on 
farms. In this way they are doing their part to hasten victory. 


3. I have told Mr. Winters that I wish to sell the machine. 
I paid $200 for it in September. 


4. He seemed quite friendly when the banker delivered the 
bonds. Do you know whether the bank has received his cheque ? 


5. You may never have another chance to purchase such a 
magnificent car. The illustrations in our catalogue show the 
beautiful design. 


6. We are shipping the remainder of the goods which were 
ordered by your department about the middle of last month. 


7. The writer has carried out his plan very successfully. The 
outline is suggested in the introduction to the book. 
, [OVER] 


8. The post office has made an announcement of a change in 
rates amounting to several dollars on these shipments by parcel 
post. | 


9. While the house on Scott Street is in poorer condition than 
the one on Avenue Road, it will be difficult to find a better one. 


10. It is time you were familiar with the words in the final 
sections. Success is shorthand is the result of hard work. 


Part B 


Instructions: Read each group of words as indicated, in 15 seconds. 
Letters 1 and 2 are to be dictated at 40 w.p.m., letter 3 at 50 
w.p.m., and letter 4 at 60 w.p.m. Allow one minute interval 
after each letter, five minutes for revision of notes, and thirty 
minutes for transcription. 


(Value: 25 marks for each letter.) 


1. Dear Sir: 


I am pleased to inform you that at/their meeting last 
Saturday, the members approved your application for / member- 
ship in this club. 


I take this opportunity of extending /a welcome to you 
and of expressing the hope that / you will fully enjoy the work 
of this organization. 


If / possible, I shall call on you in a few weeks / when I 
expect to be in your city on business /. 


Yours truly (72) 


2. My dear Sir: 


On December 12, we received a cheque/ from you for 
$7.32 for which / we wish to thank you. This, however, does 
not agree / with our account as we appear to have only one/ 
item of $4.10. 


We are wondering whether / the above includes some item 
for another customer. Will you/ kindly check your records 
again and let us know what / you find. 


Very truly yours, (75) 





3. Dear Sir: 


Ihave your letter of April 22. This department, of / 
course, has no flag poles nor have we any authority to spend / 
public money for that purpose. 


I should think you might be able to / get one locally. If 
you can secure a rough pole, | will / ask the Parks Commission, 
which is always efficient, to finish it and put /it in shape for 
erection. 

Yours very truly, CE) 


4. Dear Madam : 


Enclosed is a cheque for $75. Ata meeting of the / Board 
on Thursday evening last, I was instructed to give you a cheque 
for this / amount on account. 

The balance of your account is to be paid on completion 
of / the work. I hope this arrangement is satisfactory to you. 
If not, please let us / know as soon as possible. 


Yours truly, (67) 


Note: Deduct two marks for each incorrect or omitted word. 
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TYPEWRITING—GRADE X 


Instructions: Allow 14 hours for this paper. Ten minutes extra for 
speed test. 
In marking questions 1, 2, and 3, deduct 2 marks for each error 
or careless erasure. 


1. You have been asked to type the following letter by 
Mr. F. Douglas, Manager of The G. Hill Company, Ltd. 
Use single spacing. 
Draw a line 13 single spaces down to indicate letterhead. 
Block address and closing. 
Indent 5 for paragraphs. 


Mr. N. Graham, 2391 Queen St East, Toronto 8, Ontario. 


Dear Sir: 
aol aaesuslee Vil OV. ~~ He 


Perhaps you do not consider yourself a singer, nor do you 
perhaps do any appreciable amount of public speaking, but you 
surely know the embarrassment of having your voice “stall” at 
some inopportune moment. 


How often that “old frog” shows up in your throat just 
when you are in the middle of an important discussion and are 
anxious to drive your points home in clear, orderly sequence. 
That is when you would give $1.00 for a KLEERVOYCE—so 
the safe thing to do is to keep the handy little red box in your 
pocket all the time. 

A sample package of KLEERVOYCE is enclosed. Please 
try one. Don’t chew it; let it dissolve s-l-o-w-l-y in your 
mouth. Doesn’t the fresh, smooth licorice, with the snappy 
menthol and eucalyptus, feel soothing in your throat? Try 
another! You will then want a box in every pocket. 

For the small sum of 25 cents you may purchase KLEER- 
VOYCE at any drug store. 

Remember the name KLEERVOYCE! Yours truly, 
(Value = 30) 

[OVER] 


2. Arrange the following numbers one under the other in a 


column ready to be added. 
Do this on a half sheet of foolscap. 
On each line of the foolscap type one number. 


81,257.46 ; 42,346.58 ; 98,436.71 ; 46,784.09 ; 8,610.37; 714.84; 
27,514.61 ; 517.98 ; 3,959.49 ; 91,784.57 ; 43,764.28 ; 81,465.42 ; 


7,265.73 ; 74,016.36 ; 35.74, 
(Value=15) 


3. Copy the following statement with due regard to place- 


ment and arrangement : 


AREA OF GREAT LAKES ON CANADIAN 
SIDE OF BOUNDARY 





Sq. Miles 

Lake Superior) 20 eee Leb AL EW) 

Lake Michigan =.) - 239) ere 

Lake Huron?... eee eee 13,900 

Lake: St. Clair 22 ee ee ee 280 

Lake: Hie. +... ee ee 4,950 

Lake’ Ontario 2. --2- eee 3,980 

(Value = 25) otal sarees hee een eee 34,220 


4. Speed and Accuracy Test—10 minutes. Marking—Give 
three marks for every 40 net words typed for classes with two 
years of typewriting, and three marks for every 30 net words 
typed for classes with one year of typewriting, less one mark 


for each error. 
(Value = 30) 

Of those who are in the business of giving instruction 
in this country today, I take off my hat soonest to the 
commercial teachers. Theirs is an occupation to be proud 
of, but like all other professions it has its incongruities. 
A teacher of the piano can tell her pupil to practise a 
certain exercise for two hours daily for a week, and all 
that time the entire contiguous community undergoes ex- 
cruciating torture from listening to that everlasting tum- 
tum, kept up for one hundred and twenty minutes by the 
clock. 


Strokes 


55 
Tg 
169 
231 
287 
344 
399 
457 
512 





But why is it that a teacher of typewriting can tell 
a pupil to practise for thirty minutes on certain words or 
combinations, and at the end of ten that pupil brazenly 
states that “he knows it all and wants to do something 
else’? The piano pupil is endeavoring to get skill in 
something that will never buy him a single portion of 
ham and eggs, while the typist pupil is trying to master 
something he believes will pay for his bread and butter 
for a long time to come. Is it funny? Maybe, but it 
doesn’t look that way to me. 

It seems to be almost impossible to give pupils a 
proper understanding of the task that has been set for 
them. I do not know the reason, unless it les in the fact 
that the old idea of pedagogy still haunts the purlieus of 
commercial education—but at any rate the fact stands out 
with prominence. The dog bites, the cat scratches, the 
mule kicks, and I have an idea that they get a good deal 
of satisfaction out of it—but all a teacher can do is to 
think. Some day, maybe, there will arise a generation 
that will look at education through new glasses, and see, 
so far as commercial education is concerned, that it is 
business from the word go, and from start to finish. 

Maybe I am pessimistic. I know that one must find 
a stone in his cherry pie, now and then, for that is the 
only way he can know that it is not cranberry faking itself 
as cherry—and of course that stone is a good thing, be- 
cause it gives one an amount of faith he could get in no 
other way. But it bothers me, and makes me want to go 
out into the yard and say things to the cat, when I see a 
pupil approach his task in the spirit which dominates a 
tramp when he sees a load of wood. 

In my opinion there is no profession that stands on a 
higher plane than that of teaching, none that should com- 
mand better wages. The whole future of the pupil may 
depend upon his teacher, and I know of nothing that 
pleases me so much as to meet one of my old pupils who 


57s 

632 

688 

743 

798 

So2 

909 

965 
1019 
1049 
1099 
1154 
1214 
Ode 
L338 
1387 
14.4.4 
1502 
Loot 
1615 
1671 
1725 
1776 
1833 
1893 
1948 
2006 
2061 
Te 
Bliia 
2209 
2263 
2320 
2374 
24.26 
2481 


[OVER] 


has climbed the ladder of success to a much higher round 
than I shall ever reach. Only a little while ago I stood 
in the anteroom of one of the vast studios at Hollywood, 
waiting for the manager to give me the freedom of the 
place. ‘The outer door opened and a man of middle age 
stepped in, and after eyeing me critically, as if I were a 
new sort of bug, he growled: “Kimball, of New York.” 
Not being sure of my ground, and feeling that I did not 
care to take chances, I denied his statement, when he 
went on and said: “Well, you were in 1883, for I was one 
of your pupils.” Was I pleased to see him, away out 
there, three thousand miles from home? _ I will remark 
that I was, and let it stand that way. 

When Mr. Taft was president, I had occasion to call 
at the White House to shake hands with him. Before I 
could get in I had to face a chap at the door and give him 
my card and other data—at least I was about to do so 
when he told me to go ahead, but to be sure and stop and 
see him when I came out. I went in, and was feeling 
rather shy of going out, but I did it, and in a minute I 
knew him as a little nuisance of a boy to whom I had tried 
to impart the rudiments of shorthand years before. 

And again—fI had occasion one morning, on the 
Pacific Overland, to have a bit of work done by the typist 
in the club car, only to find in that typist another “young 
idea” whose shooting had been learned from me. It is 
such things as these that are like roses in the teacher’s 
pathway. 


2538 
2596 
2653 
2707 
2761 
2820 
2875 
2931 
2985 
3043 
3096 
3150 
5190 
3242 
3296 
3355 
3409 
3466 
3519 
3576 
3635 
3687 
3733 
3792 
3852 
3906 
3964 
3972 


VALUES 


14 


15 


14 


14 
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ARITHMETIC—GRADE XI 


Time-—2 hours 





Nore. Seven questions constitute a full paper. 


1. For selling a house a real estate agent charges 5% 
on the first $1000 and 24% on everything over $1000. 
His commission on the sale was $206.25. Find the 
selling price. 


2. On September 1, 1944, Mr. H. P. Dunbar purchased 
a house for $3200. He paid $1400 cash and agreed to 
pay interest at 6% per annum on the unpaid balance. 
He made the following payments: November 7, 1944, 
$120; January 2, 1945, $175. How much did he still 
owe on June 1, 1945 ? 


3. Dominion Silverware Company can import silver 
candlesticks from Great Britain for £25 10s. per pair 
(duty free) or from U.S. A. at $77.50 (duty 162%). 
How much will they save by accepting the cheaper 
offer ? 

(£1 = $4.43 Canadian. $1 US.A.=$1.10 Canadian.) 


4. (a) The Stewart Furniture Company lists a desk 
at $45 less 20% The Johnson Furniture Company 
sells a similar desk at $48 less 334%. In order to meet 
their competitor’s price, what additional discount should 
the first company give ? 

(6) By purchasing goods at the list price, less 
discounts of 20% and 10% and selling them at the list 
price, a man gained $350. What was the list price ? 


5. Russell Bros. Electric Company bought washing 
machines for $2400, which they marked up 334%. 
After selling half of them they reduced the price 10%. 
Find their profit and their gain per cent on the cost 
price. 

[OVER] 


VALUES 


14 


14 


15 


~I 


6. On November 15, 1944, B. F. Miller purchased 
150 shares of Amalgamated Steel at 1104, brokerage 
30c. per share, paying the brokerage and 20% of the 
purchase price. On April 20, 1945, he sold the stock 
for 116, brokerage 30c. If there was a dividend of 
$1.25 per share during this time and the interest on the 
unpaid balance was 6%, find his net gain. 


7. If a 60-day note for $540, bearing interest of 54%, 
and dated May 18, 1945, is discounted on June 2, 1945, 
at 6%, what are the proceeds ? 


8. A certain city having an assessment of $126,500,000 
requires $3,126,500 in taxes. If 6% of the assessment 
is tax free and’ 124% of the remainder consists of 
factories having a fixed rate of 15 mills, what rate must 
be levied on the remainder to provide the required funds ? 


9. The following advertisement appeared in a news- 
paper : 
Group A — Coats marked $140 to sell for S115. 
Group B — Coats marked $225 to sell for $165. 
Group C — Coats marked $285 to sell for $190. 


(a) Find the cost price of the coats in each group, 
if the cost price of coats in Group A had been marked 
up 662%; those in Group B, 50% and those in Group C, 
374%. 

(6) If during a regular week, two coats in each 
group were sold, and during the week of the sale, four 
coats in each group were sold, what increase or decrease 
in profits was made ? 


10. (a) A merchant buys goods for $1522.50 with a 
discount of 20% for cash. He pays cash and sells them 
for $1421 on three months’ credit. If money is worth 
6% per annum what is his gain per cent on cost ? 
Correct to one decimal place. 

(b) What is the amount at the end of 4 years of 
5100 invested at the beginning of each year, interest at 
5% per annum ? 
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BOOKKEEPING—GRADE XI 


Time—2 hours 


1. (a) Explain the bank reconciliation statement under the 
following headings : (Value, 2x 2=4) 


(7) Who makes it out and when ? 
(1) What is the main purpose in making it ? 


(b) At April 30, 1943, William Johnston’s Cash Book 
recorded a bank overdraft of $1200. The bank statement at the 
same date gave a balance on deposit of $400. It is found that 
there are cheques outstanding, not yet presented at the bank, as 
follows: No. 72, $800; No. 78, $420; No. 84, $280; No. 94, 
$620. It is also found that the bank had charged Mr. Johnston’s 
account with a cheque returned N.S. F., $18.00, and with $2.00 
exchange, neither of which items had been recorded in the Cash 
Book. Prepare a Bank Reconciliation Statement. (Value=6) 


2. (a) James Whitney began business, June 1, 1944, investing 
cash $6000 and merchandise $2000. He kept his records in four 
special-column journals, a General ledger, and two Subsidiary 
ledgers, one for Accounts Receivable and the other for Accounts 
Payable. After a month’s trading his journals on June 30, 1944, 
showed the following totals : 

Cash Recevpts: Bank Dr. $5186.40; Cash Dr. $3278.40 ; 
Accounts Receivable Cr. $1261.20; Sales Discounts Dr. $43.90 ; 
General Cr. $6227.40. 

Cash Payments: Bank Cr. $4950.80 ; Cash Cr. $3169.60 ; 
Accounts Payable Dr. $988.00; Purchase Discounts Cr. $29.30 ; 
General Dr. $6141.60. 

The general items on the receipts side were: James 
Whitney, Capital, Cr. $6000; Bills Receivable Cr. $225 ; ‘Inter- 
est Cr. $2.40. The General items on the payments side were: 


[OVER | 


Cash Purchases Dr. $4000; Equipment Dr. $2000; Bills Pay- 
able Dr. $140; Interest Dr. $1.60. 


Sales Journal: Credit Sales totalling $5240. 
Purchase Journal: Credit Purchases totalling $1290. 


General Journal: Accounts Payable Dr. 4200; General 
Dr. $3800; General Cr. $2200; Accounts Receivable Cr. $1800. 
The general items on the debit side included: Merchandise 
Inventory invested by James Whitney, June 1, $2000; Bills 
Receivable Dr. $1800. The general items on the credit side 
included: James Whitney, Capital, Cr. $2000, and Bills Payable 
Cr. $200. 


From the above information write up the General Ledger 
and prepare a Trial Balance. 


(Values: 27x1=21; Trial Balance, 8) 


(6) On June 30, 1944, James Whitney’s merchandise 
inventory was $2653.80, and his equipment was valued at 
$1950. Prepare a Trading and Profit and Loss Statement for 
the month of June. 


(Values; Gross Trading Profit, 5; Net Op. Gain, 5; Net Profit, 5) 


3. At the close of the year 1944, after a Trial Balance has 
been taken, there appears the following additional information ; 
make journal entries to record the following facts: 


(a) The proprietor, Mr. Robert Stevens, owes 360 rent for 
the month just closed. 


(6) A customer, Mr. Lancaster, owes Mr. Stevens $12 
interest on a note in favour of Mr. Stevens. 


(c) Mr. Stevens finds that eight of the typewriter ribbons 
purchased during this business period have been used up. ‘The 
cost of the ribbons was 75 cents each. 


(d) The insurance premium for one year was $120; only 
six months of this period have elapsed. 


(e) Furniture and fixtures have depreciated 59% of their 
original value, $300. 
(Values, "5 x S215) 


4. Prepare a properly classified statement of Assets and 
Liabilities as at December 31, 1944, from the following ledger 





accounts : 

TLC ESCA: A CWA dit oct Ss $ 5000 Aceounts Payables. .s 28 a: $ 15090 
Accounts Receivable ..... 12500 Notes Receivable........ 1000 
Mae even as ew are c: 10000 Mortgage on Land and 
Furniture and Fixtures... 250 PU EIT OS See cae ee aca 7600 
Inventory at beginning... 2500 WVIGtOry (sO UUs a) ieee tae a 1500 
Delivery Equipment. .... 900 G. C. Kenilworth, Cap. ... 10000 
PU s AVVO. LGo% sei ica es 1500 elias re es woe ee ke a a 540 


Additional information : 


Goods on hand, December 31, 1944 ........... $ 2750 
ex PCO nINCULANCe mira fa tad o's ken ey aes o 25 
LO SHW SWC bbe CUE a Coch oh pol 0) he gen ae 50 
Interest accrued on Notes Receivable ......... 
Interest accrued on Victory Bonds ............ 20 
Interest accrued on Mortgage ................ 150 
Bx pemsesU pues On Nand vor. 6.6 cae. ov de «- 100 
Building depreciation to be. ..)......5:..4..- pd 
Furniture depreciation to be ..:...........4.. 10/ 
Delivery Equipment depreciation to be........ 20 if. 
Bad Debts Estimated on Accounts Receivable. . a 


(Values : Headings, 3 ; Unadjusted items, 14x 1 ; 
Adjusted items, 4x 2; Total=25) 
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BUSINESS CORRESPONDENCE—GRADE XI 


Time—2 hours 


VALUES 
15 1. Write the following sentences, supplying capitals, 


apostrophes and all other marks of punctuation that 
may be required : 

(a) Mother came to the window and called some- 
body wants you on the telephone youd better hurry 
because she has been waiting a long time 


(6) How many As did you get last term 


(c) Its almost three oclock and the game starts at 
three thirty 


(ad) He announced that all our reports must be 
handed in this evening can you imagine that we thought 
we should have the rest of the week at least 

(Deduct one mark for each error.) 


20. 2. Write sentences to illustrate the meaning of the 
following words: adjoining, adjacent; choose, prefer ; 
stature, statue, statute ; topography, typography ;_ hear, 
listen; demolish, raze, destroy; healthy, healthful ; 
intelligent, intelligible ; expand, expend. 


20 3. (a) You are secretary to your school’s athletic 
association, and have been asked by one of your teams 
to write to a school in a neighbouring town, inviting 
its team to play yours at your school. Write the ‘letter. 
Supply all details. 


15 (b) The neighbouring team is unable to accept the 
invitation because of transportation difficulties at the 
present time. Write the letter of regret and explanation. 


[OVER | 


VALUES 


25 


5 


4. (a) Assume that you have permission from the 
Selective Service Board to apply for employment. Write 
your letter of application for a position as stenographer 
or bookkeeper with one of the firms in your city or 
town. Give all information which you consider essen- 
tial, including a definite statement of your qualifications 
and business experience, if any. 


(b) Address an envelope (64 x 34) for this letter. 
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BUSINESS LAW—GRADE XI 


Time—-2 hours 








I. Within the brackets before each of the following statements, 
print “TT” if you think it is true or “I'” if you think it is false : 
(Value, 36x 1=386) 

( ) 1. Money belonging to the principal should be deposited 

in the name of the agent. 

( ) 2. A minor can never act as an agent. 

( ) 3. A servant may be discharged for wilful disobedience. 

( ) 4. Profits made by an agent in the conduct of transactions 
for the principal belong to the agent. 

( ) 5. A principal who accepts the benefits of the unauthorized 
acts of his agent must also accept the burden. 

( ) 6. A principal who ratifies the acts of his agent may 
rescind that part of the contract which represents acts 
that were outside the scope of the authority of his agent. 

( ) 7. One who pretends to act as agent for another is per- 
sonally liable. 

( ) 8. An agent can always appoint another agent to act for 
him. 

( ) 9. A servant assumes the ordinary risks incident to 
his job. 

( ) 10. The master does not have to furnish safe appliances 
because the servant assumes the risks that are part of 
the special calling. 

( ) 11. Authority to transfer title to land may be given to an 
agent orally. 

( ) 12. A bank cashier is a general agent of the bank. 

( ) 13. The signature, “ William Lane, Agent”, would bind 
only the agent. 

( ) 14 The signature, “John Hale, By John King, Agent”, 
binds the agent. 

( ) 15. The signature, “John Dole, Agent for H. Green Com- 
pany’, binds the company. 

( ) 16. A night watchman in a factory is a general agent. 

[OVER] 


. If the agent exceeds his authority, the subsequent ratifi- 


cation by the disclosed or undisclosed principal must 
be in writing. 


8. A wife is considered the general agent of her husband. 
. A driver of a truck took his truck to a repair man for 


repairs exceeding $50, though he had been advised by 
his firm never to do so if the expense exceeded $25. 
The driver can be held liable by the repair man. 


. A corporation may act as the agent of another corpora- 


tion. 


. An instrument is negotiable when it contains the words 


“ For deposit only.” 


2. A bill of exchange drawn in New York City and pay- 


able in Chicago is a foreign bill of exchange. 


. If payment of a note is refused at maturity it is said 


to be dishonoured. 


. A promissory note that promises payment out of the 


proceeds of a certain fund is negotiable. 


. As between the figures on a note and the written 


amount stated on the note, the figures determine the 
face value of the note. 


6. The dating of a note is essential to make it negotiable. 
. An indorsement with a rubber stamp makes the note 


negotiable. 


. A purchaser of a negotiable instrument acquires a 


better title than the orginal holder. 


. If there is a difference in the amount as shown by the 


figures and the amount as shown in the words written 
for the amount, the promissory note is void. 


. The maker is liable on a cheque whether he or the 


payee obtains the certification at the bank. 


. Any instrument of indebtedness which may be trans- 


ferred from one person to another is a negotiable 
instrument. 


. A forged instrument is void. 
. The right of set-off is one of the defences of the maker 


against the immediate party. 


. If the contract is one that involves services of a personal 


nature, it is not affected by death. 


. A valid discharge in bankruptcy releases the debtor 


from his future debts. 


. A party to a contract is discharged as soon as he has 


done all he has agreed to do. 


II. On a sheet of paper list the numbers of the items in the 
right-hand column of this test. Then after each number write 
the letter of the corresponding item in the left-hand column. 


(Value, 7 x 2=14) 
(a) Bank cheque. 1. A written order on one person 


to pay a sum of money to a 


(6b) Promissory note. third party. 


(c) Holder in due course. 2. An ge ee pe Done to 
ay a definite sum of mone 
(d) Qualified indorsement. ee certain time. ‘ 


3. One who received an instru- 


(e) Conditional indorsement. 
ment that was complete, 


(f) Full indorsement. regular, and in good faith. 

(g) Restrictive indorsement. ss Pls recourse, John 

(i) Personal defense. 5. “Pay to Imperial Bank for 
collection.” 

(1) Beal defense. 6. “ Pay to H. Jansen only.” 

(j) Time draft. 7. Defenses that are good against 


holders in due course. 


III. For each of the following cases state the legal decision and 
the reason for your answer: 


(Value, 10 x 5=50) 


1. The X Radio Company offered to deliver to R 150 to 200 
radio sets on certain terms. R sent an order for 40 radios, and 
the X Radio Company refused to deliver. R then sent an order 
for 170 radios, and the X Radio Company again refused to 
deliver. R sued for breach of contract. 


2. P made an offer by letter to R to sell goods for a certain 
price. R sent a telegram, which was never received. R sued 
for breach of contract. 


3. A offers to sell B his horse for $250. B writes: “ Will you 
take $200? Don’t you think that $250 is asking too much?” 
A sells to C, and B sues A. 


4. M agreed to sell to H domestic sardines which were to be 
packed and labelled. H accepted the offer and signed the con- 
tract. H then refused to accept the sardines as delivered. What 
recourse has M ? 

[OVER] 


5. C was in P’s store and ordered several articles, totalling 
$49. P offered C a duplicate of the order, which C signed 
without reading. C did not really sign a duplicate of the order, 
but a promissory note for $240. This note came into the hands 
of R, a holder in due course. R sued on the note. Can he collect 
and from whom ? 


6. C, a wholesaler, bought radios, which he sold to D, a 
retailer, under a contract that D would not sell them under a 
certain price. D violated the contract, and C refused to sell him 
any more radios. D sued C. Can he succeed ? 


7. S agreed to build a private house for B, according to 
accepted plans, for $17,500. While the building was under 
construction, some of the materials required were advanced in 
price, and S refused to continue unless B would agree to pay 
$1,000 more. B agreed, and the house was completed. B then 
refused to pay the extra sum of $1,000, and S sued to recover. 
Can he succeed ? 


8. D owed G $200. G promised that, if D raised $175 by 
inducing his friends to lend him the money, he would release 
him from the balance. After a great deal of difficulty, D 
borrowed from his friends and made the payment of $175. G 
then sued for the balance. Can he recover ? 


9. S owes B $250. Bdemands payment, and S says: “I have 
a wonderful watch which I shall give you if you call our 
accounts square.” 5 agrees, takes the watch, and then sues on 
the ground that the value of the watch, or chattel, was not 
equivalent to the debt. Can he succeed ? 


10. Rsold his business, the manufacture and sale of red crayon 
pencils, to P and agreed never to engage in this form of business 
anywhere in the United States. R then set up a plant for the 
manufacture of these pencils in Pennsylvania. P sues R. Can 
he succeed ? 
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ECONOMICS—GRADES XI anp XII 


Time—2 hours 





INSTRUCTIONS : 
Grade XI students will answer questions 1 to 6, inclusive, and 
question 9. 
Grade XII students will answer questions 1 to 4, inclusive, and 
questions 7, 8, 9. 
VALUES on ae: ee 
6 1. (a) Show how the application of modern scientific 
and mechanical knowledge to industry has complicated 
our economic organization. 


a - (6) In what ways do wars add to this complexity ? 

3 2. (a) State three reasons why gold does not circulate 
as money within Canada. 

5 (6) What characteristics must be possessed by a 
commodity to make it a good basis for money ? 

3 (c) Distinguish between token money, legal tender 
money, and substitutes for money. Give an example of 
each. 

3 (d) Explain why token coins are not worth their 
face value as bullion. 

3 (e) Does the use of cheques tend to inflate our 


money? Explain. 


4 3. (a2) What are index numbers and what uses are 
made of them ? 

2 (b) What is Canada’s Cost of Living Index ? 

8 4. (a) If after the war, unrestricted immigration to 


Canada were permitted, what would be the probable 
effect on the following: (i) employment, (i1) wages, 
(ili) prices, (iv) manufacturing ? 


6 (b) From a consumer point-of-view, justify the 
existence of: (i) the wholesaler, (11) the retailer. 
3 (c) Explain what is meant by the statement, 


“Urban Canada can only be prosperous if the farmers 
of Canada are prosperous”. [OVER] 


VALUES 


2 


8 


2 


mo ww Ww 


5. (a) What two qualities must a thing possess .in 
order to have commercial value ? 


(b) Name the four “utilities” and give an example 
of each. 


6. (a) Distinguish between a single proprietorship, 
corporation, co-operative, and a holding company. 

(b) If the tendency in modern times is towards 
larger forms of organization, do you believe that the 
single proprietorship will cease to exist ? Give reasons 
for your answer. 


(c) Discuss. the wheat problem of Canada, in 
respect to soil and climate, transportation, and price in 
world markets. 


7. (a) Distinguish between the following : 
(1) Speculation and Investment ; 
(i) Unit banking and branch banking ; 
(ii) Inflation and deflation. 
(iv) Par Value Shares and No Par Value Shares. 
(6b) Explain and give the functions of three of the 
following : 
(1) Stock Exchange ; 
(i) The Clearing House ; 
(ii) Board of Railway Commissioners ; 
(iv) Entrepreneur. 


8. (a) State, in detail, how your municipality deter- 
mines the rate of taxation. 


(6) List the chief sources of taxation revenue for 
each of the following : 
(1) The Federal Goverment ; 
(i) The Provincial Government of Ontario ; 
(1) The Municipality in which you reside. 


(c) Why does a wealthy man pay income tax at a 


_ higher rate than those with moderate incomes ? 


VALUES 


9 


9. Answer any two of the following : 


(a) Discuss Canada’s future in Aviation under the 
headings listed below : 
(i) Geographical location of Canada ; 
(ii) Manufacture of aeroplanes ; 
(ii) Landing fields ; 
(iv) Needs within Canada. 


(6) Describe the organization and functions of the 
Bank of Canada. 


(c) It has been stated that the natural resources 
of the world will have to be shared by all and markets 
made free. Discuss this statement, assuming that they 
had in mind the complete elimination of tariffs. 


(d) State the various things which our Canadian 
Government planned to accomplish by adopting a system 
of price and wage ceilings, rationing, and discontinuing 
the manufacture of certain products. 
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Commercial Diploma Lramination 


INSTRUCTIONS : 


JUNE, 1945 





SPELLING—GRADE XI 





Dictation time—45 minutes. 
Total marks—100. Deduct 3 marks for each error. 


In dictating, give the meaning of each word in A or illustrate its 
meaning by using it in a sentence ; re-read all words and sentences 
before the papers are collected. 


bullion 
synthetic 
anthracite 
Mediterranean 
accommodation 
mileage 
immigrant 
chattels 
omission 
superintendent 
occurrence 
cipher 
independent 
codicil 
embargoes 
benefited 
supersede 
transferable 
affidavit 
precedent 
subpoena 
pneumatic 
documentary 


A 
battalion 


invasion 
consensus 
propeller 
misspelled 
rhythmic 
specie 
annuity 
counterfeit 
statutory 
mercantile 
depreciation 
honorary 
reprieve 
competitor 
financier 
tariff 
submarine 
demurrage 
athletic 
ninetieth 
correspondence 
questionnaire 


propaganda 
currency 
permissible 
facsimile 
preferential 
achievement 
statistics 
supplementary 
occasionally 
clientele 
deficit 
disbursements 
session 
communique 
accessible 
instalment 
facilitate 
enrolment 
verbatim 
indictment 
copyright 
indemnity 
privileged 
[OVER] 


B 


1. Co-operative societies owe their inception to dissatisfaction 
with existing methods of marketing. 


2. Currency inflation is exhilarating, even intoxicating at 
first, but it leads to inevitable collapse. 


3. A principal may, of course, expressly, or by implication, 
authorize an agent to appoint sub-agents. 


4. In every fully organized government there is an electorate, 
a legislature, an executive, a civil service, and a judiciary. 


5. The eminent economist said that a panic was imminent. 


Commercial Diploma Lramination 
JUNE, 1945 


STENOGRAPH Y—GRADE XI 
Part A 


Time—25 minutes 


Write the outlines for the following words, short forms, 
contractions and phrases in the space provided : 


PeUStrA OC fai ek ee. Man CIS(hiMULiON eed pein. «3 
BPPACOUAINTAUCE!, feces alec ce es oo Aa CCT a al: ie ee ye et ah 
MEO AN pe nctr oo moat th a ds BOMeNCGUNLELEU Pace oh oe bees &: 
PPO VONCEMENY 4:4 cou tet needa oes ST RCNCIMCOTS vance Nop Ats a ay 34 5 
BAA VETAAGINIO 2 oy ale wine tak astd o's Tee sperlinontel. Gout news oe). 9 
PI PAD (eee. trader Got sos grate. © DUP ACIIULOS @ tae een: os 
PERARTONISDCO Spans oc Tela eeat an es Bre TAte Varet ia cies eos ae co. 
MMECPAVAAN GCG ass cag, cits va oe: Dt SIAN INGISs ailsi ak. fsa ee eee : 
Sree AEs aioe aye green chr he PID CM Ws, Wer eae oie ard oe es 
Tomei PRP AE tg af. oi! o Fedde oe Us ss OPRPOLUIGLILY oa cette eons | h . 
veerostrol OUT A DIGY cite ar. i his’ « AAO OUI” 2 gcc ee eee een aes ac ws: 
am LEN Te ig sitar’ aig onda foot poids GvenIn gw. cha. .s df 
ETA Coe ether d cnarees 6 aks OMUEMOLOT GU Sen Mery se nant 
Wee IWI GE St ole ath ics oe a 2 Sy meOMA tae ee en ee tia ee ac. se 
VERONA RSET Og a Se A OUAMUCATIONN Ss Sir. cre 
Peer IOLNCO UO Wrst taetde epi soe. SU will TOlCrence-tO' ai, SH a care. tl. .- 
Peron COLeuCOseie ye: 6+ vec sos Alls: ith (Is anner sme le. 
I Oro. a LV TTICUCL: seq wn een ees hee. 5. 
eG ies eye as ca os 42. incompetent 


. deduction 
. delightful 
2. demonstration 


. descriptions 


Sei wis 6 a 6, CNS © « & 2 8 f 2 e 


SU4ueee 2606 6 6) oe Se le fe 6 a 6 


moe wie wee wg ag ke ke Oe 


. institution 


. Intense 


Oe CG a Ose) ee Oe) Oe ew goes - 0.6 


#10. 6. e she 


a iW ei SO eee ea a wads 6 aut 


DO) 6) Swe Oe. aoe taal s atee ie, «se. lavlé 


475) lumber. hes coos eee ee 62. provincial government........ 


48. SMacuti ne eae ee eee ee ». 63. if you will let us know (yy eee 
49. Smuliitude 2 eee eee 64, recognition. ..\)... ¢.e5 ssa 
50, nevertheless tema, eee nirew eee 65.-stamped 0.4... 20s 
bls nOMerOUS say ee Nee ee een 66. ‘stockholders ......). 2a. 
52. 70n the part Of YOUrN eee 67s stronger...) 10... er 
Hd. partial casa sits rece eee 68. subsequent. ....4.. see 
D4, DASSCNLCTS sy oy. teak ee ee 69. Surrender ».2....:5...8 ne 
55. patient .21,..45.55..055+5 00h = 70, mUeOnCenCy ney 0, . ean 
OG epeculiaree ee ove. eee 71. they are not........ ..neee 
57, sPrOMinen ties se eee ee 72. transportation company....... 
DS. Personne! 2. eae Oa Seek ee 73. undoubtedly .. .. 2... eee 
59. we are ina position........... 74. agency ....2..+55- 0 
60. business relationship ......... 75. with regard tothe........ 

Gls proliciency .. pee ee ee | 


MARKING: Allow 1 mark for each word, phrase, contraction, 
or short form written correctly. 
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STENOGRAPHY—GRADE XI 


Part B 


INSTRUCTIONS: For students taking the General Course, dictate 
the first three letters at 80 words per minute, and the last two letters and 
the article at 70 words per minute. For students taking the Secretarial 
Course, dictate the first three letters at 90 words per minute, and the 
last two letters and article at 80 words per minute. Allow a one-minute 
interval after each letter or article, 10 minutes for the revision of notes, 
checking spelling with the dictionary, punctuation, etc., and 45 minutes 
for transcription on the typewriter. The words are marked off in groups 
of ten. 


Ll. Dear Sir: 


At the request of many who enjoyed the / Book Fair last 
spring, a Reading Group is being arranged / to meet the first 
Monday of each month, beginning November / 5. 

The group will be open to all who wish / to attend, but is 
being arranged especially for those who/are members of the 
Canadian Book Club. Book reviews and / discussions should 
make a most interesting program for the winter / months. 

We invite you to join our group as we/are sure you will 
find our meetings worth while. 


(Value= 16) Yours / very truly, (92) 


2. Dear Sir: 


We should like to call your attention to /a series of broad- 
casts from Station CKR each Tuesday evening / at 8 o’clock. 

The broadcast is known as “ Ports of / Call” and takes the 
form of a voyage around the / world. Each program is devoted 
entirely to one country, and / during the half hour, events in the 
history of that / country, are discussed. The series is both 
interesting and entertaining. / 

We shall greatly appreciate hearing your opinion of this 
type /of program, and we should like to know whether or / not 
you would feel justified in recommending it to your / pupils. 


(Value= 18) Very truly yours, hes) 
[OVER] 


3. Gentlemen : 


About a year ago your representative called to interest / 
us in paint for repainting our factory buildings. Our manager / 
informs us that the work will have to be done / this summer. 
We are, therefore, writing you now for quotations. / 


The attached sheet will show you the size of the / eight 
factory buildings, and the length of the fences to/ be painted. 
The colours we have chosen are marked on/ the colour card. 
We should be glad if you would give/us an estimate on the 
paint required, and the cost / of the labour involved. 

We are anxious to have the / job done during our our slack 
season, which begins about the / middle of August. 


(Value = 20) Very truly yours, (116) 


4. Dear Sir: 


There is a great deal of satisfaction in / dealing with a 
large plant which can give you just / what you want when you 
want it. 

We are specialists /in the printing business. Our organi- 
zation is large and our / facilities are such that we are able to 
deliver rush / jobs without lowering the quality or increasing 
the cost to /the customer. We always keep one press in reserve, 
so / that if anything should go wrong, there will be no/ delay. 

We should be very pleased to have an order/from you. 
Just telephone us and we shall be glad/to send one of our 
messengers for your order. We/are sure you will be pleased 
with our work. 


(Value = 22) Yours / very truly, (122) 


5. Dear sir: 
We have received your letter asking for a/ report on the 
condition of the furniture market in our / district. 


We are glad to be able to report that / our sales have been 
quite good, and we have every / reason to believe they will keep 
up during the next /few months. Returns have shown a 15/ 
increase over / last year’s figures, and this percentage will very 
probably be / raised before the season closes. 

The credit for this good / showing belongs chiefly to our 
old customers through whom we/ have made many new friends. 
In fact, more than half / of our new business has been sent to us 
by /our steady customers who feel that our stock is worth / 
recommending to others. 


We are always very glad to welcome/ visitors who come 
to see what we have to sell./ 
(Value = 25) Yours truly, (142) 


6. Too many students are careless about the quality of their / 
shorthand notes, and seem to make no real effort to / bring 
about an improvement. If they would take a little / pride in 
the appearance of their work, they would get/a great deal of 
pleasure and satisfaction from their efforts, / and would indeed 
work for the joy of the working./ The question which the 
shorthand writer should ask himself as /he looks at a page of 
his notes is, “ Would /these notes serve as a model for a 
beginner?” If /he cannot truthfully say that they would, 
then he ought / to make a definite attempt to cultivate a better 
style /. 

(Value = 24) (110) 


SCALE FOR MARKING TRANSCRIPT 


Note: Hvaluate each question as a unit, and allow a propor- 
tion of marks if the last question is unfinished. 


MAJOR ERRORS 


Deduct TWO marks for each of the following: 


1. Omission, addition, substitution or transposition of any 
word or figure (except the articles a, an, or the). 

2. Misspelled word (except the transposition of letter, ie., a 
typing error). 

3. Gross error in punctuation (e.g., incorrect use of the apos- 
trophe, period, question mark, etc.). 


MINOR ERRORS 


Deduct ONE mark for each of the following: 


1. Minor errors in punctuation (e.g., comma, hyphen, etc.). 

. Incorrect use of the articles a, an, or the. 

Change in number, tense or derivative. 

. Typing error (transposition of letters and incorrect spacing). 
. Poor erasure. 

. Incorrect syllabication. 

. Omission of capital in proper names. 


“IO? OV C9 DO 
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TYPEWRITING—GRADE XI 





_Instructions: Allow 1$ hours for this paper. Ten minutes extra for 
speed test. 

In marking questions 1, 2, and 3, deduct 2 marks for each error 
or careless erasure. 


1. Your principal has requested you to set up in tabular form 
the data given below. Asa main heading use PLACEMENTS 
FOR 1944 and two sub-headings: BOYS, GIRLS. 


Boys: Stenographers, 6; Filing Clerks, 4; Shipping Clerks, 
11; Sales Clerks, 12; General Clerks, 28 ; Messengers, 3; Book- 
keepers, 13; Accountants, 6; Secretaries, 2. 

Girls: Stenographers, 19; Filing Clerks, 15; Sales Clerks, 
10; General Clerks, 8; Typists, 16; Dictaphone Operators, 4; 
Bookkeepers, 3; Secretaries, 5. (Value = 20) 


2. Mr. L. R. Henderson, Sales Manager of the Royal Office 
Supplies, Limited, wishes you to type a letter which he has just 
dictated to you. 

Use single spacing. 

Draw a line 13 single spaces down to indicate letterhead. 
Indent 5 for paragraphs. 

Make it a two-page letter. 


Mr. J. S. Campbell, 369-375 Somerset Street West, Ottawa 
Ontario. 
Dear Sir: 

“FHITRE-WALL” Cabinets 


Is 20c. a month too much to pay for protection ? 

Wouldn’t you be willing to pay just a fraction of a cent 
per day to safeguard your valuable records against fire hazard ? 
Spreading the cost over a 10-year period, you can get “ FIRE- 
WALL” protection for this small premium. 

Our “FIRE-WALL” cabinets give you all the good points 
that any good cabinet should have, plus these exclusive features : 

(1) DOUBLE WALLS OF STEEL for strength, rigidity 
and protection. [OVER] 





(2) A CURTAIN OF ASBESTOS between the double 
walls of steel, which repels the attack of heat and flame. 

(3) AN AUTOMATIC SAFETY DRAWER LATCH 
which protects the drawer contents in case the cabinet suffers a 
drop or fall. 

(4) DRAWER STRIKES, on all four sides of drawers, 
seal the openings against attack of heat, flame, water, and dust. 

Then, “FIRE WALLS” have proved by actual fire tests 


that they will give your valuable records two and a half tumes - 


the protection of ordinary steel cabinets. When you can get 
this protection for a mere fraction of a cent per day, isn’t it 
good business to consider the increased margin of safety for 
your records ? 

“FIRE-WALL” are more than cabinets. They are a safe- 
guard against the loss of assets you can’t replace. 

Don’t hesitate to ask us to submit recommendations for 
giving your records “ FIRE-WALL” protection. 

Would you be good enough to mail the card enclosed, after 
filling in the time when one of our salesmen may have the 
pleasure of calling upon you. 

May we hear from you soon ? Yours truly, 

P.S.— Our office is open from 9.00 a.m. to 6.00 p.m, 
Saturdays excepted, when the hours are from 8.00 a.m. to 
1.00 p. m. (Value = 25) 


3. Type on the lines of a half sheet of foolscap the following 
statement, having due regard to placement and arrangement : 


POPULATION OF CANADA BY RACIAL ORIGIN 
1931 Census 1921 Census 1911 Census 


All British Races ... Dao 4..868,738 3,999,081 
ALP Rrénch@its: ope 2,927,990 2,452,743 2,061,719 
Huropeans #20 sean 1;825°252 1,247,103 944,783 
Asiatica 425 see 84,548 65,914 43,213 
Indians and Eskimos 128,890 113,724 105,611 
Negroes’. ." pasha sate 19,456 18,291 16,994 
Dospeciti¢d- tana ts 9,579 21,436 35,242 

otal eee eee 10,376,786 8,787,949 7,206,643 





(Value = 25) 


4. Speed and Accuracy Test—10 minutes. Marking—Give 
three marks for every 50 net words typed for classes with 
three years of typewriting, and three marks for every 40 net 


—_ a 


words typed for classes with two years of typewriting, less one 


mark for each error. 
(Value = 30) 

Of those who are in the business of giving instruction 
in this country today, I take off my hat soonest to the 
commercial teachers. Theirs is an occupation to be proud 
of, but like all other professions it has its incongruities. 
A teacher of the piano can tell her pupil to practise a 
certain exercise for two hours daily for a week, and all 
that time the entire contiguous community undergoes ex- 
cruciating torture from listening to that everlasting tum- 
tum, kept up for one hundred and twenty minutes by the 


clock. 
But why is it that a teacher of typewriting can tell 


a pupil to practise for thirty minutes on certain words or 
combinations, and at the end of ten that pupil brazenly 
states that “he knows it all and wants to do something 
else’? The piano pupil is endeavoring to get skill in 
something that will never buy him a single portion of 
ham and eggs, while the typist pupil is trying to master 
something he believes will pay for his bread and butter 
for.a long time to come. Is it funny? Maybe, but it 
doesn’t look that way to me. 

It seems to be almost impossible to give pupils a 
proper understanding of the task that has been set for 
them. I do not know the reason, unless it lies in the fact 
that the old idea of pedagogy still haunts the purlieus of 
commercial education—but at any rate the fact stands out 
with prominence. The dog bites, the cat scratches, the 
mule kicks, and I have an idea that they get a good deal 
of satisfaction out of it—but all a teacher can do is to 
think. Some day, maybe, there will arise a generation 
that will look at education through new glasses, and see, 
so far as commercial education is Goncerned, that it is 
business from the word go, and from start to finish. 

Maybe I am pessimistic. I know that one must find 
a stone in his cherry pie, now and then, for that is the 
only way he can know that it is not cranberry faking itself 
as cherry—and of course that stone is a good thing, be- 


Strokes 


59d 
Uh 
169 
231 
287 
344 
399 
457 
512 


573 
632 
688 
743 
798 
852 
909 
965 
1019 
1049 
le 
1154 
1214 
1273 
P68 L 
1387 
144.4 
1502 
ont 
1615 
1671 
roe 
1776 
1833 
18938 
1948 


cause it gives one an amount of faith he could get in no 
other way. But it bothers me, and makes me want to go 
out into the yard and say things to the cat, when I see a 
pupil approach his task in the spirit which dominates a 
tramp when he sees a load of wood. 

In my opinion there is no profession that stands on a 
higher plane than that of teaching, none that should com- 
mand better wages. The whole future of the pupil may 
depend upon his teacher, and I know of nothing that 
pleases me so much as to meet one of my old pupils who 
has climbed the ladder of success to a much higher round 
than I shall ever reach. Only a little while ago I stood 
in the anteroom of one of the vast studios at Hollywood, 
waiting for the manager to give me the freedom of the 
place. The outer door opened and a man of middle age 
stepped in, and after eyeing me critically, as if I were a 
new sort of bug, he growled: “Kimball, of New York.” 
Not being sure of my ground, and feeling that I did not 
care to take chances, I denied his statement, when he 
went on and said: “Well, you were in 1883, for I was one 
of your pupils.” Was I pleased to see him, away out 
there, three thousand miles from home? I will remark 
that I was, and let it stand that way. 

When Mr. Taft was president, I had occasion to call 
at the White House to shake hands with him. Before I 
could get in I had to face a chap at the door and give him 
my card and other data—at least I was about to do so 
when he told me to go ahead, but to be sure and stop and 





see him when I came out. I went in, and was feeling 
rather shy of going out, but I did it, and in a minute I 
knew him as a little nuisance of a boy to whom I had tried 
to impart the rudiments of shorthand years before. 

And again—JI had ocgasion one morning, on the 
Pacific Overland, to have a bit of work done by the typist 
in the club car, only to find in that typist another “young 
idea’ whose shooting had been learned from me. It is 
such things as these that are like roses in the teacher’s 
pathway. 


2006 
2061 
2A 
2173 
2209 
2263 
2320 
2374 
2426 
2481 
2538 
2596 
2653 
2707 
ATG 
2820 
2875 
2931 
2985 
3043 
3096 
3150 
3190 
53242 
3296 
3355 
3409 
3466 
3019 
3576 
3635 
3687 
3733 
3792 
3852 
3906 
3964 
3972 
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ACCOUNTANCY PRACTICE—GRADE XII 


Time — 2 hours 





1. A Machine number 1 was purchased for $8,000.00. The 
estimated life was five years. The scrap value was set at 
$1,000.00. After three and one-half years $1,800.00 was re- 
ceived from the Provincial Sales Corporation as an allowance 
on Machine number 1 when it was traded in for Machine 
number 2 which cost $6,000.00. Give in Journal form all entries 
required each year to record the foregoing data. — (Value=12) 


2. A. Engler’s books were closed by the bookkeeper on 
December 31, 1944. In closing them several mistakes were made. 

(1) He ignored bad debt losses of $30.60. 

(2) The depreciation was overstated by $50.00 on the 
buildings; the amount used in the statement was $300.00. 

(3) Understated depreciation of delivery equipment $3.60. 
His amount was $45.00. 

(4) Did not adjust Prepaid Insurance for $6.00 of expired 
insurance. The account had a balance of $27.00 before 
adjustment. 

(5) No interest was set up on a 90-day 6% note receivable, 
face value $200.00. The note was dated November 1, 1944. 

(6) Unpaid wages amounting to $390.00 were ignored. 

(7) The December telephone bill of $8.25 remained unpaid 
and was omitted from the expenses. 

Assume that you have discovered the above facts and that 
the bookkeeper shows a net profit of $4,839.14 for the year in 
his profit and loss statement. 


(a) Set up the correct entries in general journal form for 
each of the above mistakes. (Value, 7 x 3=21) 


(b) Compute the correct net profit for the year. Start with 
the bookkeeper’s net profit and increase it or decrease it for each 
mistake. (Make a statement similar to a bank reconcilation 
statement. ) (Adjustments, 7x1; Final result, 5; Total =12) 

[OVER] 


3. Set up a Cash Journal with the following columns: ; 
Receipts: Discount off Sales, Accounts Receivable, Notes 


Receivable, Interest Cost, General, Bank Discount, 
Bank. 


Payments: Discount off Purchases, Accounts Payable, 


Notes Payable, Interest Income, General, Bank. 


Enter the transactions listed below : 
All cheques are deposited daily, exchange $% on all, with 
usual minimum, L5dc. 


May 1, 


10. 
LE 


12. 


15. 


1945, J. Broderick continued in business with a balance 
on deposit of $4,217.93. 

R. Small settled his note, face $400.00, and interest 
accrued on it amounting to $4.44. 


. A cheque for $17.50 was sent to the Evening Review 


in settlement of an advertising account. 


. D. Welsh sent us a cheque for $196.00 in payment of 


an account on which he was entitled to a discount of 
2%. Discounted a 60-day note issued by J. Rose for 
$200 ; discount charged $2.02. Proceeds left on deposit. 


. Our freight bill on incoming goods was paid by cheque 


made payable to the C.N. R., $14.47. 

It was felt that the business could retire its note held 
by M. Meen 20 days before it wasdue. Face $200.00, 
discount allowed $3.00. 


. The bank informed Mr. Broderick that it had settled 


his draft drawn by G. Bullock. Face $145.42, interest 
$2.97. 


. Sales over the counter amounted to $97.50. 


L. Saddler sent in his cheque to settle his account of 
$395.00, less 3%. 

A cheque for $388.00 was sent to the Tane Tanning 
Co. to settle invoice of May 1, terms 3/10, n/60. 
Borrowed $1000 on our own note for 30 days from 
the bank; the discount charged was $9.32. 

Sent in second instalment of Income Tax to the In- 
spector of Income Tax at Hamilton. The cheque was 
made payable to the Receiver General of Canada and 
was for $300.00. 

Sold 2 office filing cabinets for cash, $35 each. 

G. Bielby prepaid by bank draft, his 60-day note for 
$250.00, being allowed a discount of $2.50. 


Balance, summarize, and close the Cash Journal, post and 


take off a Trial Balance. 


4 


(Values: Items, 40x4=20; Summaries, 2x5=10; Ledgers, 15; 


Trial Balance, 10; Total=55.) 


VALUES 


25 
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ACCOUNTANCY THEORY—GRADE XII 


Time—2 hours 


1. M. Morgan, a retail merchant in this city, has 
advertised for a bookkeeper. You have applied for the 
position and have been granted an interview. At the 
interview you are told details regarding the business 
and are then asked what books you would require in 
order to set up a complete system. Your job depends 
on the answer that you give. 


The following details of the business were given 
to you: 

The concern is a retail business engaged in buying 
and selling china, glassware, and pottery. Some of the 
china is imported from England and France, and on this, 
freight and duty must be paid. Other china is domestic 
and on this there is a sales tax charged to M. Morgan 
when he purchases it. In view of the type of business, 
some of the stock is broken during the shipment both 
to and from the shop. 


The business has many customers throughout 
Canada. Most of these are allowed thirty days’ credit. 
When they pay, they remit by cheque which is deposited 
at our bank here. It is the policy of the firm to draw 
drafts on those customers who do not pay promptly and 
who therefore do not take advantage of the liberal dis- 
counts that are allowed. In addition to credit customers, 
there are many cash customers who come and buy goods 
at the store. 


The dealers from whom the goods are bought are 
of two types. One allows a credit period of thirty days 
with discount privileges and the other draws sixty-day 
drafts immediately. 

[OVER | 


VALUES 


10 


16 


In the matter of cash, it is the policy of the firm 
to pay all major accounts by cheque. Minor payments 
are made under the Imprest system. Frequently it is 
necessary to borrow money from the bank in order to 
take advantage of discounts. This is done in two ways: 
One, the firm’s own notes are taken as collateral and are 
discounted. The second method is to discount trade 
acceptances. Whenever possible the firm’s outstanding 
interest-bearing trade acceptances are paid before they 
are due. 


(a) List the books that would be used in the system. 


(b) If special columns are necessary, state the 
columns that would be used and give specific reasons for 
their inclusion. 


2. What do you understand by a “System of Internal 
Check”? Outline in detail a method of handling cash 
receipts. 


3. In one firm when the insurance premium on the 
factory, amounting to $400.00, was paid, the accountant 
debited an Expense account. In another firm, paying 
the same amount for similar insurance, the accountant 
debited an asset account. 


Give in general journal form the entries for the 
following in each firm : 


(a) Original entry ; 
(6) Periodic adjustment ; 
(c) Closing entry ; 
(d) Entry for beginning of business for the follow- 
ing year. 
4. (a) What elements enter into the computation of 
“Factory Cost”? 


(6b) Explain each element. 


5. Differentiate between the terms: Expenditures ; 
Disbursements ; Expense; Receipts; Income. 


VALUES 


2 
8 


6. (a) What is a controlling account ? 


(b) Give 4 debits and 4 credits which would appear 
in the customer’s and creditor’s controlling accounts 
respectively. 


7. “The amount of the merchandise inventory, being 
purchases not yet sold, exerts a direct influence on the 
profit and loss of a business.” 


Explain this statement, giving specific reference to 
the balance sheet, profits for the year preceding and the 
profits for the year following. 


8. (a) Draw up a simple partnership agreement using 
headings only. 


(6) Where the articles of co-partnership do not 
state the proportion of profits each partner is to receive, 
on what basis are they divided ? 
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BUSINESS CORRESPONDENCE—GRADE XII 


VALUES 


15 


15 


25 


25 


20 


Time—2 hours 


1. Write a note of congratulation to one of your 
friends who has returned from Overseas Service. This 
friend has received an award such as the Distinguished 
Flying Cross or the Military Cross. 


2. Your school is holding a sale of pop corn next 
Monday night between four and six in the school 
cafeteria to raise money to send boxes to the students 
of your school who are serving overseas. Write a para- 
graph suitable for insertion in the next issue of your 
local paper. 


3. You are sales manager for a local firm, and you 
have been asked to promote the sale of clothing suitable 
for the summer vacation. Write an attractive circular 
letter which could be sent to secondary school students, 
advertising the fact that you have all kinds of clothing 
necessary for the summer activities such as farming, 
fruit-picking, canning, or gardening. 


4. (a) You are credit manager of The Wholesale Drug 
Company, 44 East Street, Montreal, Quebec, and you 
have received an order amounting to $200 from The 
Brown Drug Company, 48 Queen Street East, Toronto 4, 
Ontario, with whom you have had no previous business 
dealings. The firm has given you no financial references. 
Write a letter to The Brown Drug Company, asking for 
credit references and a financial statement. As you 
would like to do business with this firm, be tactful. 


(b) Write the letter which the Brown Drug 
Company should have written to accompany the first 
order. 
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BUSINESS LAW—GRADE XII 


Time—2 hours 





I. Within the brackets before each of the following statements 


print “T” if you think it is true or “F” if you think it is false: 


ee a 


(Value, 34x 1=34) 


. A policyholder may not have more than one policy of 


insurance on his property. 


. A fire insurance policy that fixes the exact amount to 


be paid in case of loss, is said to be a valued policy. 


. Property may be insured for more than its value. 
. Fire insurance policies are assignable without the 


consent of the company. 


. The insurable interest in property must exist at the 


time the property is destroyed. 


A ereditor has an insurable interest in the life of his 
debtor. : 


. If a house is destroyed by a fire caused by an incen- 


diary, the policyholder cannot collect from the 
company. 


. If a man sells his property he parts with the insurable 


interest. 


. The premium is the amount paid as dividend to the 


insured by the company. 


. A partner’s investment must always be in money. 
. A silent partner is entitled to share in the profits of 


the firm. 


. A nominal partner is one who shares in the profits of 


the firm. 


. A stockholder may transfer his interest in a corpora- 


tion without causing a dissolution of the corporation. 


. If a partner retires from the firm without advertising 


the fact, he may be held liable for future partnership 
debts. 
[OVER] 


15. 


16. 


ive 


Is 


a) 


A partner may become a member of other firms that 
are in competition with his firm, without consent of 
his partners. 

A partner is jointly and individually hable for the 
debts of his concern. 

Any change in the ownership of a partnership dissolves 
the partnership. 

A partner in a firm has a right to use the firm’s name 
as a guaranty for his personal debts. 


A dormant partner has a right to participate in the 
profits of the business. 


. The death of some of the members of a corporation 


dissolves the corporation. 


. Stockholders are individually lable for the debts of 


the corporation. 


. A person may permit the use of his name as a member 


of a partnership, though he is not actually a partner, 
without legal lability. 


. A joint-stock company may be dissolved by agreement. 
. A joint-stock compay is not a form of partnership. 
. A corporation is considered a legal entity or person 


apart from its stockholders. 


. A partner is liable to the other members of his firm 


for all losses due to his mistakes. 


. Partners may, by agreement, limit or exempt them- 


selves from individual or personal liability for the 
firm’s debts. 


. Unless there is an agreement to the contrary, the 


profits of a partnership are divided equally. 


. The sharing of profits in a partnership is complete 


evidence of a partnership relationship. 


. Watered stock is cumulative preferred stock. 
. Watered stock is stock that has no par value. 
. Watered stock is stock that is not supported by actual 


assets. 

A common stockholder has preference in sharing in 
the net value of the assets when the corporation is 
dissolved. 


. A partner who was compelled to pay out of his 


personal property for the debts of the concern has a 
right to sue for a reimbursement from the other 
partners. 


II. On a sheet of paper list the numbers of the items in the 
right-hand column of this test. Then after each number write 
the letter of the corresponding item in the left-hand column. 

. (Value, 8 x 2=16) 


(a) Mortgage. 1. One who holds the land of an- 
(b) Deed. other under lease. 

(c) Codieil. 2. The conditional conveyance of 
(d) Forclosure. property as a security for debt. 
(¢) Fee simple. 3. A contract for the temporary use 


(7) Lease. 

(g) Curtesy. 

(h) Equity of redemption. 
(v7) Dower. 

(j) Fixtures. 

(k) Right of eminent domain. 


of real estate. 

4. The right of a wife in the real 
property of her husband. 

5. The formal written disposition 
of property upon the death of 


(L) Lessee. the owner. 

(m) Trade fixtures. 6. A certificate of ownership of real 
(n) Warranty deed. property. 

(0) Will and testament. 7. An addition to a will. 

(p) Deed of trust. 8. The right of a mortgagee upon 
(q) Deed in escrow. default of the mortgagor. 


III. For each of the following cases state the decision and give 
the reason for your answer : , 
(Value, 10 x 5=50) 

1. R entered into an agreement to manufacture for C a line 
of hats, according to special patterns, and not in the ordinary 
course of his business. When the hats were delivered, C refused 
to receive them on the ground that the contract did not conform 
to the conditions of the Uniform Sales Act regarding the sale of 
goods costing over $50. Is he justified in refusing them ? 


2. P bought fifty boxes of silk shirts from R & Company for 
a fixed price. The goods were placed in cases and kept for P 
until he should notify R & Company that he had free shelves in 
his store for the goods. While the boxes of shirts were still with 
R & Company, the sheriff took possession of R & Company’s 
factory in behalf of the creditors of R & Company. P sued to 
recover his goods. Can he succeed ? 


3. A enters into an oral agreement to marry B, provided B 
will deed her a parcel of real property. 5B orally agrees to do 
so, and A marries B. 6 later refused to convey the promised 
real estate to A. She then sued B. Can she succeed ? 

[OVER] 


4. Peter Sully insured his home for $20,000 with the Howard 
Insurance Company. ‘The agent insisted that a certain in-the- 
wall heater in the bedroom be replaced with one that was de- 
tached. Sully orally promised to do so at once. Two months 
later the home was destroyed by fire due to this unsafe heater, 
which had not been removed. Can he collect the insurance ? 


5. Ezra Little and others organized a joint-stock association 
for the purpose of buying and selling public utility company 
stocks and bonds. A client, Jason Rogers, purchased $100,000 
worth of stock of the X Railway Company on the recommenda- 
tion of one of the members of the association. Rogers lost his 
investment, and sued the association on the ground that the 
condition of the company was not as represented at the time of 
the purchase of the stock. All other members of the association 
being insolvent, Rogers sued Little, the only solvent member, 
for the full amount. Little’s defense is that he was not a 
member of a partnership. Is he liable ? 


6. Robert Tyler received from the United States Government 
a grant of land on the upper Mississippi River. Five years 
after he had developed the land, he observed a new island, 
recently arisen, and some distance away from the edge of his 
property. He took possession. The government denied his 
property rights to this island, and he sued to recover. Can he 
succeed ? 


7. Wendell Thomas entered into a contract for the purchase 
of the tree lands of Robert Crown & Company. Before the 
contract is consummated, Thomas erected a building on the land, 
placed heavy machinery in the building, and later failed to 
make the payment agreed on for the land. Not having acquired 
the land, Thomas decided to remove his heavy machinery. Can 
he do so ? 


8. Harvey Daniels left his car in front. of his home. For an 
unknown reason the car started down the street, veered to the 
_ other side and was headed for the wall of the building. Miss 
Frye, seeing this car coming toward her, leaped, and in running 
to escape, fell and broke her knee. She sued Harvey Daniels. 
Can she succeed ? 


9. Lester and Francis made a deal for the purchase of Lester’s 
business. Papers were to be signed at the office of Howard, an 
attorney. At the closing it was discovered that Lester had 


[SEE PAGE 5] 


BUSINESS LAW, GRADE XII Page 5 


failed to bring some important papers. He was supposed to 
receive from Francis $3,000 in cash, and a $12,000 note. Rather 
than postpone the closing, all necessary papers were signed, and 
held in escrow by the attorney, together with the note, which 
was to be delivered to Lester when he supplied the missing 
documents. The cash was paid to Lester and all parties then 
left the office. Later in the day Lester went back to the 
attorney's office to tell him that he could not supply the 
missing papers and that the deal would have to fall through. 
As Howard had not yet returned, his secretary, since she knew 
that Lester was expected to call that afternoon, permitted Lester 
to wait in Howard’s inner office. While waiting, Lester saw 
his name on a file on Howard’s desk. He opened the file, 
extracted the note, and left. He negotiated the note at his 
bank, which sued Francis for payment. Judgment for whom ? 


Why ? 


10. John Davis stopped at a hotel, contracting to pay $15 a 
week for his room and board. He remained eight weeks and, 
having no money, gave the hotel proprietor a 30-day note for 
$120 in payment. John appeared to be about twenty-three 
years old. Asa matter of fact, he was only nineteen years old. 
When the proprietor asked him his age, John said he was 
twenty-three. Upon the note’s maturity, John refused to pay 
it. What defense has he ? 
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STENOGRAPHY—GRADE XII 


INSTRUCTIONS: For the General Course, dictate at 100 w. p. m. 
For the Secretarial Course, dictate at 120 w.p.m. Allow thirty seconds 
for each address, and one minute interval after each letter ; ten minutes 
for revision of notes, and forty-five minutes for transcription. The letters 
must be set up in any approved style. Each letter must be mailable to 
obtain the mark assigned. Proper erasures should be allowed. Dictionaries 
should be available. 


Mr. C. J. Dyer 
374 Evans Avenue 
Vancouver, British Columbia 


Dear Sir: 

You will be glad to know that we are now / located in our 
new store at 1240 Broadway. If / you have not already 
favoured us with a visit, we / shall appreciate a call of inspection 
as we are very / proud of our new establishment. 

We are now showing our / new spring dress goods. May 
we also remind you that / our range of house furnishings is one 
of the most / complete in this city? We carry a full line of / 
domestic rugs made by the best manufacturers in the country. / 
It will be a pleasure to show you our merchandise. / 


(Value = 15) Yours very truly, (103) 


I] 
H. F. Sherwood & Co. 
17 King Street West 
Toronto, Ontario 
Gentlemen : 

While we hesitate to believe that you intend to make / it 
necessary for us to use other than friendly means / to collect the 
balance of $70 which is now / sixty days past due, we can hardly 
come to any/ other conclusion since you are making no effort 
to reduce / this balance. 

[OVER] 


Our factory has given us ten days in/ which to report 
collection of your account in full. After / this time the matter 
will be taken out of our / hands and no doubt turned over to the 
Legal Department. / 


We do not want this to happen, and we know/ that you 
do not. We shall, therefore, expect your cheque / for $70 before 
the tenth of January. 


(Value = 15) Yours truly,/ (120) 


Ill 
Mr. H. C. Canning 
285 Bloor St., East 
Toronto, Gyneinie 


Dear Sir: 


The enclosed circular concerning this company will be / of 
interest to you, regardless of whether or not you / wish to invest 
in any of the 8% cumulative / preferred stock which is being 
offered to obtain funds for/ the enlargement of our gas and 
electric plants. 


I believe / this preferred stock is a good investment. At 
any rate /I wish the consumers of this company to have the / 
first opportunity to invest in it and thereby become part / owners 
of our property. This circular is sent to you / to give you that 
opportunity. 

If you wish to enter /a subscription, or to make any 
further inquiries, you may / do so at the office of this company, 
34 College / Street, Toronto, or at the office of the selling / agent, 
the United Mortgage Corporation, 128 Broadway, / Winnipeg, 
Manitoba. You may buy one share or as much/ more as you 
wish. 

Whether you buy any of our/stock or not, we shall 
continue to give you the / best service we can. 


(Value = 20) Very truly yours, (177) 


IV 
Mr. E. G. Mitchell 
52 Curzon Street 
Halifax, Nova Scotia 


Dear Sir: 


It is a rare case when we have/to send an overdue 
account to our lawyer for collection./ It always seems very 
queer to us when a customer / forces us to take this action. But 
when a customer / does not pay his account and does not answer 
our / letters asking for an explanation of his failure to pay, / 


there just doesn’t seem to be any other course left/for us to take 

We have written you five times / in regard to payment for 
the mirrors shipped to you/on September 5. Our records fail 
to show a reply, / and so the time for action has come. 

Lawyers have /a way of getting money, but in the end it / 
costs you more and often leads to very unpleasant consequences. / 
Therefore, we are going to give you this final chance / to avoid 
outside collection of your account. 

However, it will/ be necessary for you to do your part. 
_ Your cheque/in settlement within ten days is what we consider 
your / part. Will you help us to help you ? 

(Value = 20) Very truly / yours, (181) 


V 
A. B. Johnson & Company 

960 Ontario Street 

Ottawa, Ontario 


Gentlemen : 


We have received your letter of February 6 in / which you 
object to the basis of our settlement of / your invoice of January 
9 and request a remittance of / $10 to cover the discount deducted. 

Since this case / is typical, we wish to call your attention 
to the/circumstances involved. Your invoice of January 10 
covered a shipment/of lumber that was placed on our siding 
January 28/. We received the freight bill on the 29th./ Under 
the terms of this purchase, we were expected to/remit the invoice 
amount, less the freight and discount allowed./ Although the 
bill of lading in this case showed the / amount of the freight, it 
frequently happens that the freight / bill does not agree with 
the bill of lading. More / than that, we have been in the habit 
of checking / invoices against deliveries to verify the quantity, 
quality, and prices, / and our experience shows that this practice 
is necessary for / our own protection. 

Your ruling that the 10-day period /must be computed in 
all cases from the date of / the invoice practically deprives us, 
therefore, of the discount privilege / since the shipments seldom 
arrive in time to make the necessary / adjustments before the 
discount date. However, we expect no concessions, / and if you 
will kindly return our cheque of / $490 we shall avail ourselves 
of the full / credit privilege and remit in 60 days. 


(Value =30) Very truly yours,/ (240) 
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OFFICE PRACTICE—GRADE XII 


Time—2 hours 





Note. Part A will require the use of a typewriter. 
Part B may be answered with pen and nk. 


Part A 


MARKING: Deduct 3 marks for each typing error or careless erasure and 
2 marks for each other error. 


VALUES 


1. Set up the following on letter-sized paper : 


15 Type the headings, “CANADIAN PRODUCTS 
COMPANY?” and “Comparative Statement of Net Profits 
for the Year 19435”. Then with the horizontal headings, 
“Department”, “Sales”, “Cost of Goods”, “Expenses”, 
and “Net Profits”, type the following department names 
and figures horizontally in tabular style: Builders’ 
Hardware $12,500, $9,875, $2,500, $625; Cutlery 
$7,500, $5,625, $1;500, $375; House Furnishings 
$10,000, $7,500, $2,000, $500; Electrical Goods $7,500, 
$5,625, $1,500, $375; Toys $2,500, $1,875, $500, $125; 
Auto Accessories $5,000, $4,000, $1,000, ....; Tools 
$5,000, $3,500, $1,000, $500; Totals $50,000, $37,500, 
$10,000, $2,500. 


12 2. (a) On an invoice form supplied by your teacher, 
type the following invoice, making all necessary exten- 
sions : 

Sold to Wallace House Furnishings, 214 Byng 
Road, Chatham, Ontario, on June 3, 1945, invoice 
number 6134, shipped via Canadian National Express, 
order number 267, terms 2% 10, N 30: 6 Tablecloths, 
No. 119, less 20% @ $4.59; 3 “Blossom” bedspreads, 
No. 65H, white, rose, green, less 35% and 10% @ 
$11.95 ; 2 dozen “ Rainbow” Jacquard towels, No. 4137, 
assorted colours, less 30% @ $9.75. Sales tax 8%. 

8 (b) On the form supplied by your teacher fill in 
the thirty-day draft in payment of the invoice, showing 
its acceptance. [OVER | 


VALUES 

ic 3. Type the following names in alphabetic order 
showing each name arranged properly for filing: 
Thos. E. Dower; W. Patrick Cassidy ; James and Jones 
Ltd.; CK L W Radio Studio; Wm. McColl; Dot’s 
Drive-In Restaurant; Dr. Frederick James; Mrs. C. 
La Pierre; Miss Mary-Ellen Robin; Mrs. Hazel Skanes ; 
W. L. McCollison, M. A.; Cass’ Coiffure Salon; Rev. A. 
Wilson Poole; Skanes, Dawson & Gilbert; T. J. Dower 
and Sons Ltd.; V. Robinet & Sons Ltd.; St. Rose Provis- 
ions; Tann’s Super Service; Lapierre Auto Sales Ltd.; 
Tanner & Son Inec.; Walter Pool; P. 8S. Robinson 
Pharmacy; The Tanner-Mills Wholesale Fruit Co. ; 
Robin’s Ltd. ; MeColl-Frontenac Oil Co. Ltd. 


PART B 


2 4. (a) Describe carefully how you would make an 
erasure and correction of a typing error made in a letter 
and its carbon copy. 


2 (b) Sometimes, after finishing dictating a letter or 
paragraph, your superior asks you to make a long 
correction or insertion. How should you do this with- 
out crowding your shorthand notes ? 


5 (c) After typing a letter and preparing enclosures, 
how would a stenographer dispose of: (1) the letter, 
(11) the envelope, (111) the correspondent’s letter, (iv) the 
enclosures, (v) the carbon copy ? 


Te 5. (a) What postage is required for (i) a typewritten 

_g9 letter weighing $ ounce to someone in Detroit; (11) a 

~ letter and phamphlet together weighing 1# ounces in a 
sealed envelope to someone in Glasgow, Scotland ? 

1 (b) G) What is the rate of postage for third-class 
mail ? 

1 (11) What kinds of letters may be sent as third- 
class mail ? 

3 Gil) What special regulations concerning the 
envelopes and the number of letters must be observed 
when mailing such letters? What happens if these 
regulations are not observed ? 


VALUES 


2 


6. (a) Write in words the following telephone numbers 
indicating with hyphens how you should divide the digits 
when saying them over the telephone : (i) Highland 1500, 
(1) Townsend 6-3321. 

(6) What two suggestions should you make to a 
telephone caller when your superior is not in his office 
to take the call? Write the exact words you would use 
to make these suggestions. 


7. (a) What should a filing clerk do when she has 
papers from a correspondent who has signed some letters 
“James Nageleisen” and the other letters “Jimmy 
Nagel” ? 

(b) Describe the appearance and use of a secretary’s 
“Tickler” or “Chronological Memo File.” 


' 8. (a) What are the duties of the officer of a company 
whose title is “Secretary ” ? 


(6) What would be the duties of each of the 
following minor executives and to what chief executive 
would each be responsible : (1) Agency Superintendent, 
(i) Purchasing Agent, (i11) Cafeteria Manager ? 


9. (a) How should a cheque be endorsed when the 
payee’s name has been misspelled on the face of the 
cheque ? 

(6) What is the revenue tax or “stamp tax’ 
required on cheques of various amounts ? 


(c) Differentiate between a “bank draft” and a 
“commercial draft.” 


2 


10. How should you correct an error made when 
cutting a stencil for duplication on a Gestetner, Mimeo- 
graph, or Roneo machine ? 

(b) How can you plan the arrangement of the 
finished copies and mark this arrangement on the stencil 
before cutting it ? 

(c) What equipment would you need and how 
would you use this equipment to trace on a stencil a 
free-hand sketch ? 
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